

OSHA (Event Name) Situation Report- TEMPLATE
This report is for internal OSHA and DOL only; do not disseminate outside of OSHA and DOL.
Today’s updates in red text.  Older information in black text.

(Name) Region
1. Date

2. Operational Period

3. Personnel Accountability/Office Status
· 

4. Preparedness Activities
· 

5. Response Workers Missing/Fatalities/Injuries/Illnesses
· 

6. Complaints/Referrals 
· 

7. Summary of OSHA Response Activities
· 

8. Number of OSHA Personnel Assigned Table
	Office
	Personnel in Field
	Command Staff (Office)
	Total # of OSHA Staff

	Regional Office
	
	
	

	Area Office
	
	
	

	National Office
	
	
	

	TOTAL
	
	
	



9. Activity Summary Table
	 Item:
	Daily #s
	
Incident Total #s
(Cumulative)

	
	[name] Area Office
	[name] Area Office
	

	# of interventions/outreach activities
	
	
	

	# of employees reached via intervention/outreach
	
	
	

	# of hazards observed/addressed
	
	
	

	# of employees removed from hazards via interventions/outreach 
	
	
	

	# non-English Speaking employees via intervention/outreach
	
	
	

	# of enforcement activities
	
	
	

	# of employees removed from hazards via enforcement
	
	
	

	# of incident-related complaints/referrals
	
	
	

	# of incident-related fatalities (workers only)
	
	
	

	# of incident-related injuries (workers only)
	
	
	

	# of incident-related illnesses (workers only)
	
	
	



10. Coordination with other Agencies/Organizations
· 

11. Media Contacts
· 

12. Additional Information
·  




